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This can look complicated, but as long as you have kept your Excel file organized it is quite simple. The 

key is to load the right data with the right labels. To do this, make sure that the box ‘Read variable names 

from the first row of data’ is ticked. But, if you do tick this, you must make sure the first row of your Excel 

data has the variable names, not actual data. This will be the case if you are following my instructions.

Then, make sure the right worksheet is selected. Remember: an Excel workbook can have multiple 

worksheets. The little box below for the ‘Range’ is to specify where in the worksheet SPSS should grab 

data from. If you want to import the entire data set from the worksheet, and the data set is in one sin-

gle rectangle of data from the top left corner, SPSS should automatically pick it up, like in Figure 3.18. 

However, if you wanted to import only a segment of the worksheet, you could do this by specifying the 

top left corner cell and the bottom right corner cell of the rectangle you wished to import.

Once you have done that, click on ‘OK’ and your data will appear in SPSS, hopefully with the labels 

and values correct. You will probably have to go through it to neaten it up, especially with the variable 

names and the like. But at least it is there!

Unfortunately, things are not as simple in transferring SPSS data to Excel. There is no import option in 

Excel of any use, and if you just load the SPSS file into it you will get garbage. One way of getting around 

this is to save your data from SPSS in a format which Excel will like. The most obvious way of doing this 

is to save it as an Excel file – which is actually quite simple and I wonder why I made such a fuss. 
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To do this, in SPSS go to the File menu, then ‘Save As’; a window will appear, as shown in Figure 3.19. 

Make sure you select ‘Excel 97 through 2003’ or ‘Excel 2007 through 2010’ (depending on your own ver-

sion) as the file type in the ‘Save as type’ box. Also, if you have variable names – which you should – make 

sure you check the ‘Write variable names to spreadsheet’ option. Then the variable names will appear as 

the first column of your worksheet. You could also check the other box next to ‘Save value labels where 

defined instead of data values’. This is useful if you want Excel to display the words you used to label your 

numeric values, for example in the gender grouping variable you created above. If you checked that box, 

the spreadsheet would contain ‘male’ and ‘female’ instead of ‘1’ and ‘2’.

Once you have done this, click on ‘Save’, and then you should be able to open the data set relatively 

painlessly in Excel. Although, of course, it will probably need tidying up.
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